Document Lifecycle Management

Document Lifecycle Management Hub:

Folder Aging Rules Maintenance Screen
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From:  support@fiesanyhere.com Sent:  Thu 8/25/2005 10:55 AM
To:  Y;TmatFlesAnywhere.com
e

Subject:  Fiesanyhere Aging Report: KO\

FilesAnywhere
DOCUMENT LIFECYCLE MANAGEMENT
FILE/FOLDER AGING REFORT

8/25/2005 10:55:09 AM

Account Neme: KA
Account Ower: KRR
Folder Path: Yeacaa
Aging Type: Fixed Date
il Mask: =mp?
Total Fles Purged: 2

Total Foders Purged: |0

Purge Detail: the folowing tems have been deleted from the system,

Deleted File/ Folder [sze [Last Modifed |
\RKKKKK| i From June 2005\Foo Fighers - Everlong (Acsaustc - Lue on Hovard Stern- S.mp3 a3me 6/5/2005 10:16:42 P,

\KKKKKK\Fls From June 2005\pear jam - yslow, ledbededer {very good fve scoustc varson}.mp3 ssue 6/s/2005

Login to view account; hittp://216.185.117.100/FAWHERE]
FiesAnynhere notices are sent from an urmenitored maibox. Please do not reply o this email message.

Thank you for using Flesanyhere.

Fiesanyhere
Document Lifecyde Management Attendant

 Resend Ts wessage... 3 3 [





Fixed File Lifespan: Content Aging AutoPurge

[image: image2.png]Summary of Aging Rules

Content Aging: Delates selactad files sccording to their age (Now - Uploaded = Age).
All files vithin the salacted folder and its subfolders, which are oldar
than the Retention Time Period, vill be automatically deletad
Use this rule to ratain data only for 2 fixed time period, at all times

Fixed Date: Delates selacted files/folders only one time at a scheduled dats
This rule only runs once, purging the entire folder contents on a
fixed date. Use this to purge ailfolder data on 2 specific date

Fixed Cycle: Delates salacted files/folders on a racurring basis at a prasst intarval.
Uz this to purge ail folder data on = ragular, ratating bazis

All matching files within the selected folder and in subfolders will be deleted. Addfional optins:
Folder Deletion: [V Delete Empty Subfolders
Fie Mask: [

S e ek b}
‘Email Options: ¥ Send an email report to the folder owner
Addtons recpients:feam> o EXTIEPERRONER

‘Sparate multipls recipent= using semi-colons (1)

WARNING: Aging rules PERWANENTLY DELETE FILES AND FOLDERS. Please be extra
caraful vhen adding any aging rule, since the resul vill be delated files and folders.
If you are unsure sbout your ssttings, plesse contact tachnical support.

Q) scHEDULE: Systam processas aing s il at 131000 Entarn (e Yor)





[image: image3.png][=i

WARNING: This rule il PERMANENTLY DELETE fles in the selected foder and in al subfolders, where the date conditions you have set match the fes.

‘Are you sure you want to enable this rue now?

i





Folder Aging: Fixed Date AutoPurge
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All matching files within the selected folder and in subfolders will be deleted. Addfional optins:

Folder Deletion: [ Delete Empty Subfolders

Fie Mask:

Only delate files matching mask (ex: =.doc, name.doc)

Email Options: [V Send an emai report to the foder awner

‘Additonal recpients:

‘Separate multiple recipients using semi-colons (;)

WARNING: Aging rules PERWANENTLY DELETE FILES AND FOLDERS. Please be extra
caraful vhen adding any aging rule, since the resul vill be delated files and folders.
If you are unsure sbout your ssttings, plesse contact tachnical support.

Q) scHEDULE: Systam processas aing s il at 131000 Entarn (e Yor)





Folder/Content Hybrid: Fixed Cycle AutoPurge 

[image: image5.png]Folder Aging Rule - Microsoft Internet Explorer -10lx|

 Once per month, on the same day as the Start Date
€ onthe[Frst o] [sunday =] of eachmonth
 On allof the foloning days of the month:
M1 T2 s Fae Ts Te T7
Fe Ts Mwln MMM
[CEUR mETH Pt P RETR eV Y
FalalaelsFslaMs
T Last Day of the Month
All matching files within the selected folder and in subfolders will be deleted. Additional optors:
Folder Deletion: [V Delete Empty Subfolders
Fie Mask: [Fads

Only delate files matching mask (ex: =.doc, name.doc)
Email Options: [V Send an emai report to the foder awner

‘Additonl recpients: [tesma@mertagegroup.net —— 1

‘Sparate mulipls recipiznt= using semi-colons (1)

WARNING: Aging rules PERWANENTLY DELETE FILES AND FOLDERS. Please be extra
caraful vhen adding any aging rule, since the resul vill be delated files and folders.
If you are unsure sbout your ssttings, plesse contact tachnical support.

Q) scHEDULE: Systam processas aing s il at 131000 Entarn (e Yor)





File/Folder Aging Report 
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@ 5 ZUEES Define Folder Aging Rules.

Document Lifecycle Management
Folder Aging Rules alow you to expre contentin flders, by automaticall deleting fles and subfolders, according to date
iteria that you set at the foder-ievel. You can delete content using a Retenton Time Period, n days, o delete content at

fxed date intervals. Note: Content deleted by an Aging Rule is permanently purged from the account, so please use.
cauton when setting up these rules.

[Aging Type _ PerioaiDate Folder Option _ File Mask Folder Rule Changed Status|

REUT FuedCyce  Montlly  Deete Empty Folders *xis  \FAWSUPPORT) 97252005 Active
Fxed Date 01/01/2007 Delete Empty Folders =" \FAWSUPPORT) 92572005 Aciive
Content Aging 90 days __Deete Empty Folders =~ \FAWSUPPORT 82572005 Aciive
Edt Ruke.
Remove Rule
Close

Record (6] AJi | W ] Page (€] I MI] [25 rmcordz perpmse ]
. FilessAnywhere.

Remote
World's Most Advanced




