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WEB DRIVE INSTRUCTIONS
WebDrive Third-Party Software

WebDrive from South River Technologies provides a local cache for files listed on your remote drive. This can speed up connections and result in improved performance in many cases. This software is recommended particularly for operating systems earlier than Windows XP and Windows 2003. You can test out the WebDrive software using a free trial. More information is provided in this document.

Download the WebDrive Trial Software Program

Use the following link to download the trial version of WebDrive. Remember the location where you save this program, or you can “Open” the setup directly.
Download Link: http://www.webdrive.com/download/index.html
Run the WebDrive Setup

Run the WebDrive setup program and follow the default prompts to install the product. You will need to restart your computer after the setup is complete. 

Note: if you wish to use WebDrive permanently, you will need to purchase the WebDrive product from South River Technologies.  See the following web location for details on purchasing:  http://www.webdrive.com/purchase/index.html
Configure a New WebDrive Drive Letter Connection

· Doubleclick the Webdrive icon.   [image: image1.bmp]
(or you can start the program from the Windows Start menu)
· The following screen should be open:
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· Click the “New Site” button.
· Enter any name for the site. The following sample screen shows the company named “ABC” setting up a new drive connection:
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· As shown above, enter your assigned Web Folder location for “Site Address/URL”. 
Format: http://webfolder.filesanywhere.com/(YOURACCOUNTNAMEHERE)
· Click Finish 
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· With the new item selected, change “Server Type” to “WebDAV”

· Select any available drive letter from the list
· Check the option for “Connect at login/startup”

· Uncheck the Anonymous option

· Enter the assigned username and password

· Click the “Connect” button

The drive letter will be mapped.
Use a Mapped Drive for Shared Office Documents

· In the WebDrive application, select the connection name.


· Click the Advanced button


· With the Cache tab selected, change the settings to appear as follows:
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(Continued on next page)

· With the Advanced tab selected, change the settings to appear as follows:
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· Now you can share documents that support sharing features, if you have a common FilesAnywhere location that is mapped as a drive letter.  

Example: in Microsoft Excel, you can use the “Tools/Share Workbook” feature to allow simultaneous multi-user editing of files.

Note: WebDrive is required for sharing features in MS Office.
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